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United Nations Sustainable Development Goals-

Green Office Awards Labelling Scheme (GOALS)

WGO’ s GOALS programme is specifically designed to improve environmental performance and
sustainability of the office workplace. Since its inception in 2013, over 400 offices have been awarded
for their commitment and achievement in implementing green practices within the workplace. GOALS
participants ranged from multinational listed corporations to small and medium sized enterprises.

GOALS is recognised by the Hong Kong Awards for Environmental Excellence (HKAEE). Due to this
partnership, GOALS participants will be entitled to extra points for the HKAEE programme and HKAEE
participants will have less requirements to fulfil to participate in GOALS.

Eco-Healthy Workplace Label

WGO enriched the GOALS programme by adding the Eco-Healthy Workplace Label. This raises
awareness of what constitutes an eco-healthy workplace and why that is so important for the physical
and mental wellbeing of employees. Having an eco-healthy workplace also enhances productivity and
competitiveness in the corporations as well as assist in creating a green and healthy working
environment.
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Qualified applicants will be awarded with WGO's "Green Office" and "Eco Healthy Workplace" labels
together with certificate with The United Nations PRME logo.
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Requirements
EHERZEK

Complete Green Office Best Practice self-assessment checklist
B AEEREEE R EEE

SMEs: Large Corporations:

=T VT KiEE .

Fulfill at least 25 criteria, including Fulfill at least 30 criteria, including
EREFIEIEREE - 8 ERMEFBIESREE - 81F
At least 10 criteria in Level 1; At least 12 criteria in Level 1;
ZE/D1018 EHHR— AVIEHE © D28 NEHK—) RY3ER ;

At least 10 criteria in Level 2; and At least 12 criteria in Level 2; and
018 TFR" ) MBE. B FO218 NEHR " BB - &

At least 5 criteria in Level 3. At least 6 criteria in Level 3.
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Complete Eco Healthy Workplace Best Practices
TR IEEEIRIEE

& Fulfill at least 5 criteria
BRAEESESREE
Complete an office tenant electricity consumption survey
BERRAREERERAES
® Please refer to page 5 of this manual
HiBESEATMNERE

Application Procedure
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Fees: (Application, administration and audit fee are included)
BH . (miEss - TRREHER)

SMEs: HK$5,800 Large Corporations: HK$10,500
HUiE @ HK$5,800 KiEZ : HK$10,500

GOALS application form can be obtained from www.thewgo.org/goals. Please
submit the completed GOALS application form with fees before the deadline.
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Instructions for Filling out the Checklist
IBEESENIESE
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There are a number of items in each criteria, please check
the box for the items that your office has implemented or
is committed to implementing in future.
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At the end of each criteria, summarise your
achievement by counting the ticks.
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There are minimum numbers of items to fulfill in each criteria. Put a tick on the box located at the right
bottom column if you have fulfilled the minimum requirements
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*To fulfill any of the Level 1 criteria, your office has to achieve at least half of the items listed under the

criteria. For example, there are total of 10 items listed in level 1 of EC2  “Lighting” .Achieve at least 5 items
in order to fulfill EC2 levell.

On the other hand, to fulfill any of the Level 2 or 3 criteria, your office has to achieve at least 1 of the items
listed under the criteria

FEEMSESFHR-VRE - BTHRREREZEEREF
RO —EAVENE - B0 ERBA) WFR—HB10EER
- BEMNEEREEREERENRISEIRER - EBE
ABEFR _FA=MEFE B THRLZAFTEERE
chERD1IRRVIEHE -




N4

A

Count the total number of criteria that has been imple-
mented in your office.
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® You can select more than one level of the same criterion and will be counted towards your total requirements .
For example, a SME has achieved all Level 1, 2 and 3 in EC2 "lighting" . It will be counted as 3 out of 25(minimum)
criteria.
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® Please contact us at your earliest connivance to arrange the audit date and time. We may not be able to arrange
green audit in a specific date due to high participating rate.
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L) Please finish the checklist before the green audit. Once it is completed, email it back to WGO
(GOALS@thewgo.org) at least 3 days before the green office audit.

IENITEESTET A - SERLBEENRFEES AIRI3XEETEIHREWGO (GOALS@thewgo.org) °©

1. Dol need to fulfill all 8 categories of green practices? . R
BEARERE=slEReRAESE/ T ?
No, but you are encouraged to implement as much actions in each category as possible.
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2 Must Level 1 practices be fulfilled before Level 27

BRARTNSR—THEER TR _?

No. There is no required order of level of fulfiliment. For example, your office can fulfill only level 1and level 3
but not level 2. However you are encouraged to fulfill as much level as possible.
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Office Tenant Electricity Consumption Survey

WAZEEERERAES

WGO hopes to gain a deeper understanding of the energy consumption rate of office workplaces in
Hong Kong through the Green Office Awards Labelling Scheme. All information collected through this
survey will be kept strictly confidential and will only be used for research purposes. Names and all other
information regarding participating companies or organisations will not be revealed publicly.

KPR EREREMAZ R E, £—F 7 REBRQZENERERIEN. CEKRERTINRE
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Complete the basic information in page 1.

R LEREAER.

If you are unable to provide information regarding fees paid for central air conditioning,
please fill in table 2. To complete this table, please refer to your electrical bills from the past
12 months to provide data on electricity consumption and air conditioning fees.

NRAERMHP ISR BERNERER, (REIL B TR ERIRR2. BEFERTER
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For air conditioning units in your office, please specify the horsepower of each unit in table 1.

ISRLHEFERERARIRIRAE, FIRFBIEL

Completing table 3 enables WGO to gain greater insight into the use of lighting in

your office.
FEBIER R RARMHRES, BAIALRAILE—F TR AEANEENEEANEE.

Please measure the lux levels at five randomly selected locations in your office. Should
your office not be equipped with a lux meter, you can choose to use any of a number of
smartphone apps that can measure lux levels with relative accuracy.

iebe s E R AR TIERGAIERPAE (lux), MRIFREBEIREST (lux meter) , B
DR BB INRERN FHEEHHE.




Green Audit Procedure
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A green audit takes about one and a half hour to 2 hours . it has 3 parts:
OB R AN — (@ ZEME/)EF - E2IMEAT={EEM?

Short presentation from applicant
EHEREE & (FHRS*E E R

A 15 minutes powerpoint should be prepared prior to the audit and include:

— existing policies and facilities;
— targeted achievement next year. And;
— new applied items (for Renewal Company only)

Please illustrate your achievement with photos. If the items cannot present in
photos you can verbally mention the meansures during the audit.
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To inspect your office
HIRMAZE

A quick inspection of your office, the inspected area include: pantry, washroom and office
area etc. The green auditors will particularly focus on green features which have been imple-
mented in your office.

BERZ® - BAIEEEEATNVRAE - SEBE - XKE - ZFERRLET - EEE
EETPHREENAENREE S VIR REE -

Discussion and recommendation
SysmE iR

Base on the presentation and the walkthrough we will discuss the possibilities to further
develop the green culture in your office.
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@®  Useonly when necessary
FRSEFR

[ ] Widely adopt electrical appliances with energy saving labels. Activate energy-saving
mode or switch off the monitors if you are not using it for more than 30 minutes
B2 S REE MR ERA M FANHEER, XHEEAEAEEE309) #E
FliEER.

® Switch off light, air-conditioners after using any room, during lunchtime and before leav
ing the office

FRERSE, BRI A ZEIEER, SBRRERR 2=

[ ] Print only when necessary by using duplex printing

EERITEN, AL F T ENEFEE LA EmFTH)

@®  Reduce, Reuse and Recycle

D B MBREE

] Reserve food properly to prevent wastage

INDVRTF R, URENRE

[ ] Use public transport, electrical vehicle or walk
mEMAETR
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